Virginia Mennonite Conference

Credentialing Process Guide Sheet

The following steps are necessary for initial credentialing in Virginia Mennonite Conference and for transfers of credentials from other conferences in MC USA:

​​​1._____The candidate must complete an MLI (Ministerial Leadership Information) form. This form is submitted to, and processed by, the ministerial leadership office of MC USA. The process is handled online through the MC USA website. To begin the process:

· Go to www.mennoniteusa.org.

· Choose the link for leaders.

· Choose the link for pastors.

· Click on the link for the “MLI inquiry form.”

· Fill out and submit the form, including the name of a conference minister, overseer, or field education director as a reference.

· Once the inquiry form is received, you will be given a password and instructions for accessing and submitting the MLI.

· When you submit the MLI, ask that it be sent to your overseer and to the conference minister of Virginia Mennonite Conference.

2._____Once the MLI is submitted, the MC USA ministerial leadership office will process it, sending forms to the references and collecting and compiling their responses. When it is processed, the completed MLI and composite of references’ responses will be sent to our conference office (as requested). It will then be forwarded to the VMC personnel committee. This process can take several weeks, depending on how promptly the references respond.
3._____The overseer will submit a “cover sheet” to the VMC personnel committee, introducing the candidate and stating the category of credentials being requested.

4. The candidate must submit 2 forms to the VMC office, which are required of all persons credentialed in VMC:
​​​_____The Code of Sexual Ethics for Ministers form must be signed in the presence of 2 witnesses.

_____The Criminal Background Check Waiver form must be signed in the presence of one witness and submitted with a payment of $25.00 (payable to Virginia Mennonite Conference) for the background check.

Both of these forms are available electronically on the VMC website. Go to www.vmconf.org, click on the “Faith and Life Commission” link, and scroll to the bottom of the page for a list of forms. The forms and payment should be mailed Virginia Mennonite Conference at 901 Parkwood Dr., Harrisonburg, VA 22802.

5. The overseer may request that 2 additional forms be submitted and discussed with the overseer. These forms are also available on the VMC website (see above).


_____If the candidate is married, the Spouse Response Form may be requested.

_____The Pastoral Training Questionnaire includes two versions, depending on whether the candidate has more or less formal training.

6. Once the MLI, references, cover sheet, and required forms have been received, the personnel committee will process the credentialing request. 
_____The personnel committee will meet to review the candidate’s materials. (The committee usually meets 3-4 times a year, just prior to Faith and Life Commission meetings.)
_____The candidate will meet with a member of the personnel committee and the overseer for an interview. (This may happen after the personnel committee and FLC have met; action may be taken “pending a satisfactory interview.”)
7._____The personnel committee will take its recommendation to the Faith and Life Commission, which must take action before credentialing can proceed. If a request is being processed between FLC meetings, the FLC executive officers may take the necessary action.
8._____Upon completion of a satisfactory interview and official FLC action, final steps of credentialing can proceed:
In the case of an initial licensing or ordination, the overseer will communicate the date and location of the service to VMC staff, who will make an ID card and certificate as official documentation of ministerial status. These will be sent to the overseer, who will present them at the service.

In the case of a credential transfer, VMC staff will notify the sending conference and the transfer between the two conferences will be completed on the Mennodata website. VMC staff will notify the minister when the transfer is completed. An official ID card will then be made and sent to the minister.
In addition to the steps above, persons being credentialed for “special ministries” (chaplaincy, teaching, leadership/administration, or other designated ministries) should note the following:

Persons may be credentialed for special ministries either within one of the districts in VMC (with accountability to the district overseer) or within one of the three special ministries clusters (with accountability to the overseer of the cluster). 
​​​​​_____Special ministries candidates must submit a special ministries application to the district or cluster overseer, in addition to submitting the MLI and other forms as described above. The special ministries application can be found with the other credentialing forms at the bottom of the Faith and Life Commission page of the VMC website (www.vmconf.org). 

As stated on the application form, the following must be included with the application:
_____ A letter of affirmation and support from the leadership of the candidate’s congregation.

​​​_____ A letter of request from the congregation, district or agency by whom the individual is sponsored or employed.

_____ Payment of a $100 fee to assist in the support of special ministries overseers.
Special ministries credentials will be reviewed every two years, with payment of a $100 renewal fee expected with each review. Ministers and overseers will be notified by the conference office when it is time for the review.
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